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The Fostering Network Job Application form 

Confidential

Please read the attached recruitment booklet before completing this form. 

If you are completing this form manually please do so legibly and use black ink. Please send the form back to the postal address as specified on the job advert. 

	1.   Vacancy

	Post applied for:
	

	Closing date for return of applications:
	

	If the vacancy is advertised for job share are you applying to job share?
	

	Have you found a job share partner? If yes, please give their name

	How / where did you learn of this vacancy?
	

	Have you made an application to The Fostering Network before?
 
	

	2.   Personal details
(please print clearly)

	Last name:
	

	First names:
	

	Previous surname:
	

	Title:  (eg. Mr, Mrs, Miss, Ms):
	

	
	

	Home address:
	Address for correspondence (if different):

	
	Post code:

	Telephone no (home)
	
	Telephone no. (work)
	

	Mobile no:
	

	Email address:
	

	May we contact you at work?    


	3. Educational, training and professional qualifications.
Starting with the most recent, please give details of educational qualifications. Please continue on a separate sheet if necessary. 
You will need to provide evidence of any training or qualifications if asked to do so.


	Name of School, College or University
	Qualification
	Dates to / from
	Grades Obtained

	
	
	
	


	4. Membership of professional bodies 
Please name any awarding institute or professional body in full and include attainment level specifying relevant grades or grade of membership



	Name of body
	Qualification / membership status
	Was membership attained by examination?
	Date

	
	
	
	

	
	
	
	

	5. Other skills e.g. languages spoken/written (please indicate degree of competence)


	

	6.   Computer literacy  
Please give brief details of your current computer and IT skills relating to Microsoft Office.



	

	7.   Other personal information


	7.1   Do you need a work permit to work in the U.K.?          
                              

	7.2   National Insurance number
	

	7.3 Do you know of any matter not covered in the above relating to you and/or your background, which may cause your reliability or suitability to be called into question? 

If yes, please give full details on a separate sheet. This will not affect your application where not relevant.       


	8. Suitability for employment
Under the terms of the Rehabilitation of Offenders Act 1974 some criminal convictions become ‘spent’ after a specified period of time and it is not necessary to declare those convictions on employment application forms.  
However positions involving contact with children and young people are exempt and all criminal convictions, cautions, warnings or reprimands must be declared on employment applications.



	8.1 Does the post you are applying for involve contact with children and/or young people?


	If YES you must declare all convictions (including pending), cautions, warnings, reprimands or if you have ever been debarred from working with children, young people or vulnerable adults.

If NO, and you have convictions, you must declare only those convictions, cautions, warnings or reprimands which are not spent.

Please give details on a separate sheet. This will not affect your application where not relevant. 

All information given is completely confidential.


	9.   Employment history

	Present or most recent employer: 

	Job title: 

	Employer’s name and address:
	Type of business: 

	
	Start date: 

	
	Leaving date: 

	
	Salary: 

	

	Summary of duties and responsibilities. Please continue on a separate sheet if necessary.


	Reason for leaving



	Notice period required:  

	9.1 Have you been subject to any formal or informal disciplinary action? If yes please give reason:




	9.2 Have you ever been dismissed from employment? If yes please give reason:



	10. Previous employment and other relevant experience
Enter particulars of full employment history.
If you have an employment history of less than 5 years please include any voluntary or unpaid work.

Also account for any breaks in employment.



	Employer name, address and type of organisation
	Job title
	Brief description of duties
	Date, month and year employed  

     from/to
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	10.1 Please give full details of any gaps in your career history



	11.   Personal statement
This is the most important part of your application.  It is where you tell us what makes you suitable for this post and why the post interests you. Your application will be assessed against the person specification attached to the job description, which lists all the essential requirements of the post.  You should address each point of the person specification separately, giving details and examples of how your knowledge, experience, skills, abilities and achievements meet each of the specified areas.

CV’s are not accepted

	


	12.   References
Please give the name and contact details of two referees who can provide an assessment of your suitability for this post. The first of whom must be your present or most recent employer.  Please do not give relatives. If you are in full time education, please give the name of your tutor.


	Referee 1:
	Referee 2:

	Name: 
	Name: 

	Position: 
	Position: 

	Organisation: 
	Organisation: 

	Address: 

	Address: 


	Tel. No.:        
	Tel. No.:     

	Email: 
	Email: 

	Working relationship: 
	Employer

	May the referees be approached prior to interview?

	
	

	13.   Data protection
Some of the data given in this application will be entered onto a computer for the purpose of recruitment administration and equal opportunities monitoring. The information that you provide on this form and that is obtained from other relevant sources will be used to process your application for employment. 

If you are unsuccessful, your personal data relating to your application will be retained for 6 months.




14.   Equal opportunities
Please complete the Equal Opportunities Monitoring via www.surveymonkey.co.uk/r/GTRXBSQ.
	15.  Declaration
I declare that the information given in this application is to the best of my knowledge complete and accurate.  I understand that misleading statements and failure to disclose relevant information may result in rejection or, if employed, dismissal. I understand that any job offer is subject to references, checks on relevant qualifications, employment eligibility and criminal convictions, a probationary period and, if appropriate, a medical report all of which must be deemed by The Fostering Network as satisfactory.

Signature:        
Date: 
Print name: 
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